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MHMOJOKEHHE
0 3aIIUTe, XpaHEHHH, 06paboTKe | Mepesade MePCOHABbHBIX JaHHBIX PAOOTHUKOB
MyHHUIHIATEHOTO GHOKETHOTO 00pa3oBaTebHOr0 YIPekKICHUS NOTIONHUTETEHOTO
o6pazopanus «CIIOPTHBHAA 1IKoJIa MaciaHHHCKOTO paioHa HoBocubupckoit

obmacty (MBOY 10 CII)

Hacrosmiee ITonokenue pazpaboTano Ha ocHoBaHMM KOHCTHTY[MU POCCHHCKOM
denepanuu, Oepepansroro 3akoHa ot 19 nexadpst 2005 Nel160-D3 «O patuduKalyu
Koupenmuu Cosera EBpons! o 3ammre GU3UIECKUX THUI TIPH aBTOMATH3HPOBaHHOH
06paboTKe MEPCOHANBHBIX MaHHBIX», (DeIepalbHOro 3aKoHa OT 27 wroms 2006
Ne152-®3 «O nepcoHanbHBIX JaHHBIX», TpynoBoro kojekca Poceniickoii Denepanuy,
®ejepansHoro 3akoHa or 27 wmomst 2006 Nel49-®3 «O6 wuHOpManmH,
HH(GOPMAIMOHHEIX TEXHONOTHAX M O 3ammuTe uHbopmamuuy, llocTaHOBICHHA
[IpaBurenscTBa Poccuiickoit @enmeparmu ot 17 moabps 2007 r. Ne 781 «O0
yrBepxaennd [lonoxenns o6 obecriedeHMr 0€30IIACHOCTH MEPCOHATIBHBIX NAHHBIX
npu ux obpaborke B WHGOPMAIMOHHLIX CHCTEMAx IEPCOHAIBHBIX HaHHBIX» H
IIPH3BaHO 0OECIIETUTD IIpaBa U cBOOOLY yJaCTHHKOB 00pa3oBaTebHOIO IPOLEcca IpH
00paboTKe uX NePCOHANBHEIX JaHHBIX.

1. O0mue MoJIOKEeHHU

1.1. Tlepconansuele naHHble PaGoTHHKA - cBeleHMs O (akTaX, COOBITHAX H
00CTOSTEBCTRBAX IKHU3HM PaboTHMKA, I[103BOJISIONIME HIEHTU(DHUIIUPOBATE €TI0
JIMYHOCTH, HEOOXOMMMEIE aIMUHHUCTPALMA B CBA3H C TPYAOBBIMH OTHOLICHHUSIMH C
PaboTHHKOM U Kacarouecs PaboTHHKA.

12. K IIEPCOHAJILHBIM JaHHBIM PaGoTHuka oTHOCATCS:

- CBeeHHs, COJAep)Kallldecs B  IAcHOpTe WM HHOM  JTOKYMEHTE,
YIOCTOBEPSIOIIEM JINIHOCTE;

- uH(OpMaLs, CofepKamaics B TPYA0BOH KHMKKe PaboTHYKA,

- uHdopMalys, comepKallascs B CTPaXOBOM CBUAETEILCTBE MOCYIapCTBEHHOTO
IIEHCMOHHOTO CTPaXxOBaHUs;

- CBEJIEHUs], COEePKAIINECs B JOKYMEHTaX BOMHCKOTO y4eTa (TIpH1 UX HaJTHIun);

- uHoOpMalHs 00 00pa3oBaHUM, KBATU(DHUKAIIUH WM HaJIUYMU CIELHANILHBIX
SHAHHUH WA
[IOATOTOBKH;

- uH(OpPMAIKs O COCTOSTHUY 370poBhs PaboTHUKa (cBeAeHNS 00 MHBAIMIHOCTH U
T );

- HH;



-IOKYMEHTBI, COIEpIKalllie CBEIEeHUs, HEOOXONMMBIE MJIA IIPENIOCTaBIICHUSA
PaGoTHMKY  rapaHTHd W  KOMIIGHCALlMH,  yCTAHOBJIEHHBIX  IEHCTBYIOIIMM
3aKOHOJIATENBCTBOM (IOKYMEHTEI O COCTaBe CeMBH; JOKYMEHTBI O COCTOSHHHU
3M0POBBs JIeTeH; MOKYMEHTBI, IOATBCDIKIAIOUIME [OIOJHUTEIbHBIC TapaHTHH U
KOMIIEHCAITUH 110 onpeIeNIeHHBIM OCHOBAHHUSIM, TIPEAYCMOTPEHHBIM
3aKOHO/IaTEILCTBOM (JIOHOPCTBE, HAXOXKIEHWS B 30HE BO3JICHCTBUs paSHAIIHH B CBI3H
¢ apapueii Ha YepHOOBUTECKOM ADC | T.I1.); JOKyMEHTEI 0 OepeMeHHOCTH PaboTHHIIEL,
JIOKYMEHTBI O BO3pacTe MaJOIeTHUX AeTeil).

1.3. Bce nepconansHele TaHHble 0 PaboTHHKE afMHHUCTpALsl MOKET IIOYIUTh
TOIBKO OT Hero camoro. PaboTHHK NpHHHUMAET pelleHHe O MPEIOCTABICHUHM CBOHMX
TIepCOHANIBHBIX TaHHBIX ¥ JIaeT COTJIache Ha UX o0paboTKy CBOEH BOIEH M B CBOEM
unaTepece. Cornacue ohopMIseTcs B MHCbMEHHOM GopMe Ha 3asBJIEHUH COTPYIHUKA O
npuemMe Ha paGoTy. B cirydasx, Koraa alfMHAHUCTPAIIHs MOKET TTOJIyYHTh HE0OX0IUMBIE
nepcoHalibHbIe NaHHble PaO0THUKA TONBKO y TPETHEro JIMLA, aAMUHUCTPALUA JOIKHA
YBEIOMUTH 00 3TOM PaboTHHKA 3apaHee U [OIYYUTh OT HETO MMCbMEHHOE COTIIaCHe.

1.4. Anvunuctpanus obs3aHa coobmmts PaboTHMKy o mensx, crocodax u
HUCTOYHUKAX IOIYYEHHs IEePCOHANBHBIX JAaHHBIX, a TAlOKe O XapaKTepe ITOJIeKallux
MIOJIYYEHHUIO TIePCOHANIBHBIX JIAHHBIX M BO3MOYKHEIX ITOCTIEACTBUAX OTKaza PaboTHuka
JIaTh TMCEMEHHOE COIJache Ha MX MOJIyYeHHE.

1.5. Ilepconanbusie  nanHele PaboTHuUKA  SBIAIOTCA — KOH(HIEHIHAIBHOU
yHhOpMAaIed 1 He MOTYT OBITh MCIIOIB30BAHbl aMUHUCTPALMe! WX JTFOOBIM HHBIM
JIMLIOM B JIMYHBIX LIEJIAX.

1.6. Ilpu ompenmenennu oO0beMa H COIEpKAHWS IIEPCOHATBHBIX JAHHBIX
PabotHuka aamuHucTpauusi  pykoBojcTByeTcss KoHctuTyuueir  Poccuiickoit
Oenepauuu, TpynoseiM xoxexkcoMm Poccuiickoit denepanuu, HHBIME (peaepaibHbIMU
3aKoHaMu ¥ HacTosAmuM [lomoxxeHueM.

2. XpaHeHnue, 00paboTka H nepeJada NepCOHAJIbHbIX JaHHBIX
PaGoruuka

2.1. ObpaboTka NEPCOHANBHBIX [aHHBIX PaboTHWKaZ OCYIIECTBISCTCS IS
obecrieueHus COOMIOACHUS 3aKOHOB ¥ HHBIX HOPMATHBHEIX IIPABOBBIX AKTOB B IEJIAX
cojielicTBus PaboTHHKY B TpyZOycTpOHCTBE, 00YyUYEHUH U TPOJBHIKEHHUHU IO CIIyKOe,
obecriedeHus NUUHON GesoracHOCTH PaboTHHMKA, KOHTPONS Ka9ecTBa M KOJIMIECTBA
BEITIOJIHSEMON paboThl, OIUIATEL Tpy[a, OOECHeueHHs] COXPAaHHOCTH HMMYIIECTBA,
NOJIb30BAaHUA JIBIOTAMH, IPEIYCMOTPEHHBIMH 3aKOHONIATEIBCTBOM PoccHitcKoi
Qenepallu¥ U aKTaMU aIMHHUCTPALIHH.

2.2. IlpaBo nocTyna K mepcoHANBHEIM TaHHEIM PaboTHUKA HMEIOT:

- paOOTHHKH YyIpaBleHHS o00pa3oBaHus (IPU HAIMYHH COOTBETCTBYIOIMUX

IIOJTHOMOYHH, YCTaHOBIEHHBIX IPUKA30M YIIpaBIeHus! 00pa3oBaHms

- MTUPEKTOP, 3aMECTUTENIN TUPEKTOPa 00pa30BaTEILHOTO YIPEKIEHHUS;

- JIeNONPOU3BOAUTE B/ TEXHUK-OIIEPATOP 00Pa30BATENBHOTO YUPEXK ICHHS;

- TJIaBHbIH Oyxranrep, GyXrantep 00pa3oBaTelbHOIO YUPEKACHHUS;

- Bpauy/MenpaboTHHK;

- 3aMm 1o AXY.

2.3. JlapexTop/ 3amMecTHTENH JMPEKTOPa 00Pa30BATENLHOTO YUPEIHKIEHHS MOTYT
IepelaBaTe NMepCOoHalbHbIe JaHHble PabOTHWKA TpeThUM JIHMIIAM, TOJIBKO €CIH 3TO
HEOOXOIUMO B WENAX NPETYIPEKICHUS yrpo3bl JKU3HH M 30pOBbs PaGoTHHMKA, a
TaK’>kKe B CIIy4Yasx, YCTAHOBIIEHHBIX (DellepalbHbIMU 3aKOHAMH.



2.4. Jlenomnpou3BOAUTENb/TEXHUK-OIIE

paTop: ohopMIIseT IIpHeM Ha padoTy

pabOTHUKOB; 3aI0IHSIET TPYI0BbIE

JIOTOBOPEL;

BHOCHT 3allFCH B TPY/0BbIe KHIKKH;

BBIIaeT HHGOPMAIMIO O TEPCOHAIBHBIX NaHHBIX PaboTHHKA IO MHUCEMEHHOMY
3anpocy pabOTHUKA UM €ro TIPeICTaBUTENs Ha OCHOBAHUH HOTapHallbHO-3aBePEHHON
JIOBEPEHHOCTH HA TOIyYeHHE TAaKMX CBEJEHHH O MpOo(eCcCHOHANBHON NeATeIbBHOCTH
paboTHHKA (CIPABKH, BEITUCKH U3 IIPHKA30B, KOTIHH TPYIOBBIX KHIDKEK U T.4.). 3anpoc
IOIDKEH COJIepKaTh HOMEpP OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIOUIEro JIMIHOCTE
PaGoTHHKA MM €ro 3aKOHHOTO MPECTaBUTENs, CBEIEHUA O JaTe B4l YKa3aHHOIO
JIOKyMeHTa ¥ BBIJABIIEM €ro opraHe U COOCTBEHHOPYUHYIO HoAnuch PaboTHuka nin
ero 3aKOHHOTO TIPEe/ICTaBUTEIS.

2.5. T'maBHEIN GyxranTtep, Oyxrantep MMeeT IPaBO JOCTyIa K IEPCOHATLHBIM
nauHbsIM PaBGoTHHKA B cilydae, KOIJia UCTIOHEHE M CBOUX TPYIOBBIX 00A3aHHOCTEH
WM TPYAOBBIX 00S3aHHOCTEH paGOTHHKOB OyXraITepui MO OTHOIIEHHIO K PaboTHUKY
(maumciienne 3apabOTHOH  IUIATHI, IPENOCTABIEGHUE  JIBIOT, YCTAHOBICHHBIX
3aKOHOJATENLCTBOM) 3aBHCUT OT 3HAHUA NePCOHATBHBIX JaHHBIX PaboTHHKA.

2.6. [lpy  mepemade  mepcoOHaANBHBEIX  AaHHBIX  PaboTHmka  mupekTop,
NeI0NPOU3BOANTEND, MNIABHEIN Oyxrantep 00pa3oBaTelIbHOI0 YUpPeKIeHUS 00g3aHBL:

TpeAyIPeIUTh JINLL, TTOYYaroIuX JaHHYI0 HHQOPMALHIO, O TOM, YTO OTH JaHHbIC
MOIYT OBITH MCIIOIB30BAHEI JIHIIE B IENSX, AL KOTOPBIX OHU COOOIIEHEI,

MoTpeOOBaTh OT 3THUX JHIl HMUCHMEHHOE IIOATBEPXKIEHHE COOIIOMEHHS ITOrO
YCIIOBHSL.

2.7. Hpte 1mpaBa, 00s3aHHOCTH, JeHCTBHUS pabOTHHKOB, B TPYHOBLIC
00s13aHHOCTH KOTOPBIX BXOAMT 00paboTka IlepCOHANBHBIX JaHHBIX PaboTHuKa,
OIPEJIEIISTFOTCS TPYAOBEIME TOTOBOPaMU M JOIKHOCTHBIMH MHCTPYKLIMSMH.

2.8. Jlupektop 00pa3oBaTelbHOTO  YUpeKIOeHHs 00s3aH  IIPeJOCTaBIATh
TIEPCOHANTBHYI0 WHOOPMANHMI0 B COOTBETCTBYIOLIEE TECPPUTOPHAIBHOE YIIpaBIEHHE
[Tencuonnoro ¢ouna Poccuiickoit @enepanuu mo ¢opme, B mnopsake u oObeme,
YCTaHOBIIEHHOM 3aKOHOJ1aTeNbcTBOM Pocculickoit Denepanui.

2.9. PoJACTBEHHMKH W YJIeHBI ceMbH PaboTHHKA He MMEIOT IpaBa JOCTYIIA K ero
MEPCOHAIBHBIM JTAHHBIM.

3. O6a3aHHOCTH PAOOTHHKOB, HMEIOIIHX JOCTYI K NEePCOHANbLHBIM JAHHLIM
PaGornuka, 1o X XxpaHeHUIO H 3aLUHTeE.

3.1. PaboTHuKM, uMerOlIHe MOCTYI K IIEPCOHANBHBEIM MaHHBIM PalOoTHHKA,
00s3aHEI:

3.1.1. He coo0IIaTh IepcoHalbHbIe JaHHBIe PaOOTHHKA TpeThel CTOpoHe Oe3 ero
[IMCBMEHHOT'O COTJIacHsi, KpOMe CiydaeB, KOTJa B COOTBETCTBHH C (peaepaibHbIMU
3aKOHAMH TaKOI'0 COriacus He TpeOyeTcs;

3.1.2. MCIOJIB30BATh IIEPCOHANBHBIC JaHHble PaboTHMKE, MOTYyYEHHBIE TOJIBEKO OT
HEro JAUYHO MITH C €ro ITUChMEHHOI'0 COTIaCH,

3.1.3. ofecrieunuTs  3AIUTY IIEPCOHALHBIX  JaHHBIX  PaboTHuKa OoT
HETNPAaBOMEPHOTO WX HWCIIOJB30BAaHUA MM YTparkl, B IOPsJKE, YCTAaHOBICHHOM
3aK0HOIaTeILCTBOM Poccuiickoit enepartiy;



3.1.4. o3HakoMuTh PaboTHHKa 1 ero npeacTaBuTenel ¢ HacTosuwm [lonoxennem
U WX NpaBaMu ¥ 00S3aHHOCTSAMH B OOJACTH 3aLUUTHI [IE€PCOHANBHBIX AHHBIX, O[]
POCIIHCE;

3.1.5. cobmopars TpeboBaHHe KOH(QUISHIIMATBEHOCTH II€PCOHANBHEIX JTaHHBIX
Paboruuka;

3.1.6. HMCKIIOYATh WJIM HCHPABIATH 110 NUCbMeHHOMY TpeboBanuto PaborHuka
HEJIOCTOBEPHBIE UJIM HETOJIHbIE TIepCOHaIbHbIE JlaHHble PaboTHHKa, a TaKikKe JaHHEIE,
0oOpaboTaHHbIe ¢ HapylleHreM TpeOoBaHHH 3aKOHOJATEIbCTRE;

3.1.7. orpaHMYMBaTh II€pCOHalbHBIE [aHHble PaboTHWMKa IIpH Iepenade
npencraBuTento PaboTHUKa Tonbko TOW MH(poOpMaluei, kotopas HeoOxoauma JUis
BEIIIOJIHEH M YKa3aHHbIM IIPEICTaBUTENIEM CBOMX ITOJTHOMOYHH;

3.1.8. He 3ampam¥BaTh HH(OOPMALHMID O COCTOSIHUM 370poBbs PaboTHMKa, 32
HCKIIFOYEHMEM TeX CBEIEHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BEBITTOTHEHUSI pA0OTHUKOM TPYJIOBOH (hyHKITHH;

3.1.9. obecrieunTs PaloTHMKY CBOOONHBIH JIOCTYI K CBOMM IIEPCOHATLHBIM
JIaHHBIM, BKIIO4Yas IIpaBO Ha IIONy4deHWe Komnui o000l 3amucH, cojepskariei
IIiepCoHaIbHbIe NaHHble PaboTHuKa;

3.1.10. mpenocraBuTh 110 TpeboBanuio PaboTHMKA MONHYI0 HHGOPMAITHIO O €ro
IIEpCOHAIBHLIX JIaHHBIX U 00paboTKe STHX JaHHBIX.

3.2. Jluna, uMeromye A0CTyI K IEPCOHANBHBIM TaHHBIM PaboTHHKA, HE BIIpaBe:

3.2.1. momydark M 0OpabaThIBaTh IIepCOHANBHBEIE NaHHBIE PaboTHHWKA O ero
IONIUTUYECKUX, PEIIMIHO3HBIX U WHBIX YOXIEHUSX, MHTUMHOW XHU3HH, YJIEHCTBE B
00IIeCTBEHHbIX 00BEAMHEHHUIX WK TTPODCOK3HOM IeITeIbHOCTH;

3.2.2. IpenoCTaBIATE IIEPCOHAIbHbIE JaHHbIe Pa0OTHHKA B KOMMEpPUYECKHX I[ENISIX
0e3 MUCEMEHHOTO cornacus PaboTHHKA.

3.3. Ilpu npUHATHM peIIeHHH, 3aTparuBarOIlUX MHTEpeckl PafoTHUKa,
aJIMUHUCTPALMK 3alIPeIaeTcs OCHOBLIBATECS HA IEePCOHAIBHBIX JTaHHBIX PaboTHuHKA,
IIOJIyHEHHBIX UCKITIOYUTENIBHO B Pe3yIbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKK HMIIH
SJIEKTPOHHOI'O MTOTYYEHHS.

4. IlpaBa u obsi3anHocTH PaGoTHNKA

4.1. B memsax oOecreueHus 3allMThl II€PCOHAIBHBIX MaHHBIX, XPAHALMIUXCH Y
paboTtonarens, PaboTHUK MMeeT IIpaBo Ha:

4.1.1. ompeneneHUe CBOUX IPEACTABUTENEH IJId 3allHTHl CBOUX MepCOHAIBHBIX
JIaHHBIX;

4.1.2. TpeboBanue 00 MCKIFOYESHUN TN UCIIPABIEHMH HEBEPHBIX MIIM HEIIOJHBIX
TIEPCOHANIBHBIX JAHHBIX, & TAKKE NaHHBIX, 00pabOTaHHBIX ¢ HApyIIeHHeM TpeboBaHMI
Tpynosoro Konekca Poccuiickoit ®eziepaiiuy 1 HHOTO (enepansHOro 3axona. [Ipu
OTKa3e aJMHHHUCTPAUH WCKIIOYUTh WM HWCHPABUTHh IEPCOHANLHELIC HaHHBIE
PaboTHyka roceHuil uMeeT IpaBo 3asBUTH B IHCHMEHHOMH hopMe aMUHUCTPALIHH O
CBOEM HECOITIACHH C COOTBETCTBYIOIIMM OOOCHOBAHMEM TaKOTO0 HECOIIACHS.
IlepconanbHble IaHHBIC ONEHOYHOrO XapakTepa PaGOTHWK HMeeT IPaBo NOMOJIHWUTS
3as1BJICHUEM, BBIPAYKAIOIUM €ro COOCTBEHHYIO TOUKY 3PEHHUS;

4.1.3. TpeboBanue 06 M3BEIICHNUM aIMUHHCTPAlMedl BCEX JHI, KOTOPBIM pAaHEe
OBUIM COOOIIEHBI HEBEPHBIE WM HETIONHBIC IEPCOHANBHEIE TAHHbIC Pabortauka, 060
BCEX NPOM3BEICHHBIX B HUX UCKITFOUCHHUSX, NCIIPABICHUSIX HIIH JOIOITHEHUSIX,

4.2. Pabotuuk 00s3aH coolIuaTh aJMUHHCTPALUK CBEICHUS, KOTOPBIE MOTYT
HOBJHATE Ha MPUHUMAEMBIE B OTHOLICHUH HETO PEeLIeHHUs], KACAIOIINECs! €I0 TPYI0BO



NesATeILHOCTH.
5. XpaHeHue MepcoHaNbHbIX JaHHBIX PaGoTHHKA

JloKkyMeHTEI, mocTynuBmmMe OT PaboTHHKa, CBE#EHHS O PabotHuxke,
[IOCTYIMBIIAE OT TPETHUX JHMI[ C IHChbMEHHOIO COTJIacHi PaboTHuKa, HHas
uH(opMalis, KOTopas KacaeTcs TPYAOBOH ACATENbHOCTH PaGoTHMKa, XpaHATCSA B
cefie Ha OyMaKHBIX HOCHTENAX (TPYHOBas KHIDKKA, IMIHAT KapTOKa, THIHOE JIeJI0)
M Ha 2JI€KTPOHHBIX HOCHUTENIX C OrPAaHUYCHHBIM JOCTYIIOM. JlpvHBIe KapTOYKH
YBOJIGHHBIX pabOTHUKOB XpaHATCSA B apXuBe 00pPa3oBaTe/IbHOrO YUPSKACHUA B
andaBUTHOM TOpsIKe B Teuenue 75 yet (¢1.339 «[lepeuHs TUNOBBIX YIIPaBIEHIECKUX
JOKYyMEHTOB, 06pa3ylolIUXcsl B AEATENbHOCTH OpPraHu3alldi, ¢ yKasaHHeM CPOKOB
XpaHeHHs», yTBepijeHHoro Pyxosomurenem DenepaibHOR ApXUBHOU  CILyXOBI
Poccun 6 oxtsiopst 2000 1.).

6. OTBEeTCTBEHHOCTH a/IMHHHCTPALUH H €€ COTPYAHHKOB

6.1. 3amura rnpaB PaboTHHKa, yCTaHOBIEHHBIX 3aKOHOAATEIECTBOM Poccuiickoi
Denepanyy 1 HacTosIEM [TooKeHUEM, OCYIIECTBIISCTCA CY/IOM B LEJIIX NPeCedeHu
HEeINpaBOMEPHOTO HCIIOJIB30BaHus TIePCOHAIBHEIX JIaHHBIX PaboTHuKa,
BOCCTAHOBJICHUS HAPYIICHHBIX TIPaB ¥ BO3MEIIEHHsS NPUYHHEHHOro yIepda, B TOM
YHCIIe MOPaIILHOIO BPEJIa.

6.2. Jlulla, BHUHOBHLIE B HapyLIEHUUM HOPM, PErYIUPYIOMUX IIOTYICHHC,
06paboTKy M 3alUTy I[ICPCOHANBHBIX JAHHBIX pabOTHHKA, MPUBJIEKAIOTCS K
IUCLUIIMHAPHON W MaTepHalbHOM OTBETCTBEHHOCTH, & TaKKe INPHUBICKAIOTCA K
Ipa’KIaHCKO-TIPABOBOH, aIMMHHUCTPAaTHBHOM W YTLOJIOBHOM OTBETCTBCHHOCTH B
HOPsA/IKE, YCTAHOBICHHOM (pefiepalbHbIME 3aKOHAMH.



